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Release Summary

The FDMS 4.11 Release focuses on the decommissioning of FDMS 3 for all users except Agency
Administrators and Records Managers. In addition, there were enhancements and previously identified
defects that were addressed as part of the release. Some of the key features added include:

e Batch Copy

e Export Content Files

e Reminder Email for 30 Day Account Inactivity Lockout

e Large Docket Tree - Viewing Document Details after Clicking on Item from Right Panel Grid
e Work Queue Paging
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Decommission FDMS 3 for all users except Agency Administrators and Records

Managers

All features in FDMS 3 aside from Agency Admin and Records Admin functionality is now disabled.
Agency Administrators and Records Managers are the only user roles that can access FDMS 3. In order
to access FDMS 3, these users can click on the link on the FDMS 4 Home Page tab or bookmark the URL.

Figure 1 — Link for Agency Administrators and Records Managers to Login to FDMS 3
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Welcome to the Federal Docket Management System (FDMS)

1
= | Getting Started

® Step 1. Read through the FDMS Frequently Asked Questions
located on the FAQs page.

® Step 2. Access your assigned Dockets and Documents using the
Menu on the left.

* Step 3. Find Dockets and Documents that are not assigned to you
by entering desired ID in the above Search bar or selecting
Advanced Search.

a Announcements

® The FDMS 4.10 Release was deployed in November 2015. To learn
more about the features added in the 4.10 Release, access the
release notes: 4.10 Release Notes.

* FDMS 3 will be turned off for Docket Managers, Rule Writers,
Docket Staff and Agency Viewers on January 30, 2016. FDMS 3 will
only have Agency Admin and Records Admin functionality and will
only be accessible by Agency Administrators and Records
Managers.

—

@ Training and Support

® Access Training Videos and Quick Reference Guides through this
link to the Training Resources Tab.

* Access the 2015 FDMS Training Schedule through the Training
page.

® Contact the FDMS Help Desk at 1-877-378-5457 between 9am-5pm
EST Mon-Fri or submit a ticket electronically.

® If a page is loading slowly, if something is functioning differently
than usual or if you have questions on features in FDMS 4, please
call or submit a help desk ticket.

Tips and Tricks

® Your FDMS 4 Inbox displays all Dockets that you are the Assigned
Docket Manager for and only Documents that have been assigned
to you within the last 365 days that are not posted or withdrawn.

® Where's the Sandbox? Select FR Feed under Menu to find your
newly published Federal Register Documents.

* If you need to access Agency Admin Tools or Records Admin Tools,
please go back to FDMS 3.

About Us | Privacy & Security Notice | Accessibility | Contact Us | FAQs | Glossary | Regulations.gov | Resource Center | Training
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The User ID/Password that Administrators use to log into FDMS 3 is the same User ID/Password they use

to log into FDMS 4. A message displays on the login page informing users which user roles can access

the application.

Figure 2 — FDMS 3 Login Screen

Friday, January 23, 2016
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If you are looking for the Regulations.gov public site, click here to go there now.

*ecov US

| FDMS 3 is only to Agency and Records Please contact your Agency Administrator for assistance.
Please enter your login information below.
User Name\ |
Password ‘ | Login ‘

By logging into this system, you acknowledge that you understand the responsibilities of using this system and will comply with the Rules of Behavior for FDMS. See Rules of Behavior for additional details.

‘You are requesting access to an official United States Federal Government application. The use of this application is for authorized purposes only. The Federal Government may monitor or audit use and accessing
this application constitutes consent to such surveillance. Unauthorized attempts to upload and/or change information on this website is strictly prohibited under the computer fraud and abuse act of 1986 and title
18, usc, sec 1001 and 1030(a)(4) and may carry a punishment of 5 years imprisonment and/or a $250,000 fine.
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After logging into the application, Agency Administrators and Records Administrators will see the tabs
associated with the appropriate role.
Figure 3 — Agency Administrator Functionality
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Figure 4- Records Manager Functionality
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Batch Copy
Users can Batch Copy Documents of any type from the Multiple Document Selection/Batch Options
screens. If copying a Public Submission, a Comment on FR Doc must be specified. If one is not provided,

the Public Submissions will be skipped.
Figure 5 — Batch Copy Functionality
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Users can view the status of the Batch Copy job from the Batch Jobs screen. If Documents were skipped
because the required information was not provided, users can view the skipped Documents along with

the message stating why the Documents were skipped in the Batch Jobs screen.
Figure 6 — Batch Copy Skipped Document Example
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Export Content Files

Users are able to Export content files from the left panel grid results. After clicking on the Save Search

Results button, users have the option to include the content files with the output that they will receive

via email. Selecting the option to Include Content Files will send the specified email address a .z1p folder

with both a CSV file containing the Document metadata as well as a sub folder with the corresponding

content files. Please refer to the Quick Reference Guide for a FDMS Tip Sheet on how to unzip a z1p file.
Figure 7 — Option to Include Content Files
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Reminder Email for 30 Day Account Inactivity Lockout

Reminder emails for 30 day account inactivity lockouts will be sent to users 15 days prior to account
lockout. If the user does not login to their account after the reminder is received, additional reminder
emails will be sent at 4, 3, 2, and 1 day(s) prior to account lockout. If the user does not login for 30 days,
the account will be locked out and can only be unlocked by an Agency Administrator.

Large Docket Tree — Viewing Document Details after Clicking on Item from the
Right Panel Grid

In the Large Docket Tree, users are now able to view the Document Details after double clicking on an
item from the right panel grid similar to the functionality in the standard Docket Tree.
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Work Queue Paging

For users with more than 20,000 Documents in the Work Queue, paging will allow those users to
navigate to additional pages. If a user has less than 20,000 Documents, the paging navigation will not
show.

Figure 8 - Work Queue Paging Functionality
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*Please note the Work Queue in the example above does not include more than 20,000 Documents but
paging is shown as an example.

Additional Enhancements
Accessibility

e Accessibility is now enabled throughout the application to improve the interaction with screen
readers.
Quick Search

e The code in Quick Search was updated to successfully search for 2016 tracking numbers.

Defects Addressed
Add Doc/Bulk Import Text Correction

e The word incompatible was previously spelled incorrectly on the Add Doc/Bulk Import popup.
Bulk Extract

e The Bulk Extract popup screen was not showing the total file size.

Known Issues
There are no Known Issues to report as a result of this release.

Release 4.11 8 January 30, 2016



